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How to Make the e-Poster File

~ Please read this instruction thoroughly to make your e-poster file.

1. The slide size of your presentation file (*ppt, *pptx) should be 16:9 (Widescreen).

Design tab of

the toolbar ribbon
Slide

Size v
Standard (4:3)

Widescreen (16:9)

Custom Slide Size...

2. The recording function with video in MS PowerPoint is only available in 2019 and higher versions.

3. The video presentation should include your voice (don’t need to include your face).

4. We highly recommend you use a separate mic system (such as earphone with mic) other than the built-in mic
to minimize the noise.

5. Export the presentation as a video that is the format of MP4. The resolution (pixel) must be higher than 720x
for smooth playing.

6. Submit the e-Poster file via e-mail by October 17 (Fri), 2025.




How to record the presentation

How to Make the e-Poster File

1. Click Slide Show — Record Slide Show — Record from Beginning

File Home Insert Design Transitions Animations Slide Show Review View Help

From From Present Custom Slide SetUp Hide Rehearsq

v i v i v i (=
Beginning Current Slide ' Online~  Show v Slide Show Slide = Timings Hilimzres Szl eI S E

L_T_—I lE_ILE‘ L_?@E I:lg ,_ﬁ(,_) Keep Slides Updated [v| Use Timings L Monitor:  Automatic v
.
Show v

Start Slide Show [@ Record from Current Slide... Monitors

1 @ Record from Beginning... Record from Beginning

o Record narrations, ink, laser pointer
= gestures, and slide and animation
timings for playback.

2. Start Recording
* Please note that this pop-up below may not show up depending on your MS PowerPoint version.

Record Slide Show [ 2 [

elect what you want to record before you begin recording.
Slide and animation timings:
arrations, ink, and laser pointer




How to Make the e-Poster File

-~ How to record the presentation

3. Recording & Finish
- Start recording by clicking the button (.) at the top left corner.

- Please press EC\ button when you finish the recording.

- We recommend you record slide by slide other than record the whole slide at once.
By doing this, you can fix mistakes much easier.

Recording v X
> Wl 0:00:07 © | 0:00:07

Lo Move to Next Slide

Your Presentation

Your Slide
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How to Make the e-Poster File

How to save the file

1. Create a video

AutoSave 2 ~

© Export

Home Insert Design Transi

+ 8 {n) Home
X Cut [l Layout v :
s 3 m Create a Video
@ Cop {3 Reset O New [y Create PDF/XPS Document
Paste ‘ New — = Save your presentation as a video that you can burn to a disc, upload to the web, or email
~ ¥ Format Painter Slide v [O) Section v

B o " Includes all recorded timings, narrations, ink strokes, and laser pointer gestures
. N pen S i 5
Clinhoard K Slides = ]
T I Create a Video Preserves animations, transitions, and media
@ Get help burning your slide show video to DVD or uploading it to the web

Info

';E Create an Animated GIF

e Save o
Save As Package Presentation for CD

Large file size and full high quality (1920 x 1080)

@

Use Recorded Timings and Narrations

Full HD (1080p)

E])  Slides without timings will use the default duration (set below). This option includes ink and laser pointer gestures.

Print A Seconds spent on each slide:
E[§_| Create Handouts

Share

Export Fﬁ Change File Type

Close

2. Save as "MPEG-4 Video"
* It might take a long time to create the video presentation. Please wait until the process is 100% done.

File name:[ Put your abstract number and your name. (e.g. Abstract number_your name) v
Save as type:| MPEG-4 Video




